
ST. JOSEPH’S VOCATIONAL TRAINING CENTRE-KMULI 

 

INSTITUTE RULES AND REGULATIONS 

 

 

1. You must report to the Bursar / Secretary’s Office on your first day on 
arrival to school at the beginning of the academic year. Failure to report 
within one week from the date of commencement for no adequate reason 
(s), you will automatically forfeit your place to those on the waiting list. 

2. Daily attendance is compulsory and is recorded by the instructors. Any 
student who shall absent him /herself from school for no proper reason (s) 
may not be permitted another chance to continue unless granted 
permission by the disciplinary committee to which he/she will submit a 
leave note signed by the parent or guardian. 

3. The medium of communication at the school shall be strictly English  as a 
rule. 

4.  Assemblies are compulsory to each and every student at the institute. 
This is so, for purposes of effective communication ( 1st  hand information) 
pertaining any programme for that day, a way of  respecting the Nation 
and the school by singing the National Anthem and the school Anthem, 
and also saying the morning prayers . 

5. Every student as a must is expected to participate In all co-curricular 
activities and communal work organized by the institute so as to develop 
his /her talents and skills for purpose of own self-fulfillment and for the 
benefit of the society .  

6. Smoking, drinking alcohol, taking drugs , stealing, fighting and other 
immoral and anti- social behavior is strictly  prohibited and liable for 
immediate expulsion. Disobedience, habitual laziness, dishonesty, 
possessing and circulating immoral novels and magazines within the 
premises is a very serious offence that leads to instant dismissal. 

7. Each student is responsible for equipment she /he uses and is exhorted to 
contribute towards the general order and cleanliness of the department 
and premises under the supervision of the instructor. Any damage to 
property or loss of utilities/ tools must be report immediately to the 
instructor who will in turn inform the principal. Appropriate fine or 
disciplinary action will be taken. 

8. The staff and trainees express their love and acknowledge their gratitude 
to God who provide for the means and maintenance of this institution 
through generous benefactors and charity funds by participating in the 
weekly worship on Thursday and the prayers at the daily morning 
assemblies. 

9. To foster leadership responsibilities and co-operation, the co-curricular 
activities (cultural and recreational) will be organized by the trainees 
themselves based on the trainee council that coordinates these activities 
under the guidance of the house master.  

10. No student shall be allowed to go out without a written document signed 
by his /her class teacher and fully endorsed by the head of department. If 
found guilty, you shall face a heavy punishment decided upon you and 
you will be liable to write an apology letter to the displinary committee. 



11. For better results and good performance, every student is encouraged to 
work very hard in all fields. Therefore you shall be given a probation 
period of five (5) months for your concentration. If found after that period 
that you are not able to perform well in academics, then you will be 
advised to do skills. 

12. Every student shall be fully in the school uniform at all the time during 
theory lessons and an overall/Working dress during practical (in the 
workshop). No one will be allowed n the workshop without an 
overall/working dress unless otherwise specified. 

13. You shall be allowed to change from one course to another provided you 
suitably qualify for it and when deemed necessary. This alteration shall be 
done within only the limits of 0ne months after the reporting date and there 
will be no more any other changes accepted thereafter. This will be 
effected by submitting your application letter right to the Director of 
studies. 

14. There will be termly evaluation of the performance of each student in class 
work in addition to mid-term tests and the instructors shall prepare these 
reports and submit them to the Director Of studies. 

15. Boy’s and Girl’s  hostel shall be strictly out of bounds during class hours 
16.   Students are not allowed to use their phones only after classes i.e. 

5:00pm and before classes i.e. up to 8:00am. Any student found using a 
phone during class hours without an authorized permission will face 
disciplinary action. The school shall not be answerable to any 
student’s phone lost 

17. The gate will always be closed at exactly 8:00am. Therefore for any 
student who shall come after 8:00am will be late regardless of how far or 
near he/she comes from and shall be liable to face a punishment if 
granted permission to enter. 

18. Once the money is made to the account by any admitted student, the 
same money or part of it is not refundable. 

19.  Hostellers (boys and Girls) are only allowed to go for their outings only 
twice  a month and it will be two Sundays per  month  for boys and two 
Sundays per  Month for girls   after lunch and should be back to school 
before 5:30pm. TV program are only permitted on Friday and Saturday 
evening and any other day may be allowed depending on certain 
conditions. 

 
I ……………………………………………………. Have fully read the Rules 
and Regulations carefully and understood them. So I will abide by the 
condition & serve St. Joseph V.T.C kamuli  
 
Date ……………………………………….. Sign …………………………………. 

 
 


